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3TT^, ^ wivmi ), 

witiqf ^ #TT ^igq i^ %fw w cren 33 i%t % ^ ^ wi 


■^r^'4f ■£[ licf} TltfRia MRi'nlPm! ilftSII tiiTiI fT'^TR ^,-^4^TiqTr;j 

^-clHI % %ij; W’+iiri'm f I 


2. WT ^ ^ ?nf^ 1^ WF] ^ ci^t 

3fPfrfT ^ ^ ^ ^ “4^ 3!Ttl^ll! ■-if’i;f[f^lO 

Ufk cf, f?Ry .31R^PT 

^ ijmrtTT ^ cf4 tuFf n TfR f*^i i 

'3RTTo/ SRRTTO ^ 3T2j t ^ ^ 3irri^35f^feT 3]3Tf^3p- 

341/342 % ?T^ 3r 33rfff 31 %qr 4^1 i 

2[^f] l^lIsJIRctl ifiq Rl^idid [3Fito,f/Frf^ aiwiRFli ^ 2-R 

3TR5RJT ^in^Rr I 

3. cpi^En^ WT arFfm ^ ^ ^tir 4^4 ^ ^ 

^ fcrf^ ^ ^nif^TT I ' 
f^ ?TT^ 4^t 3f^f - RfRT iRfHi tR qfr^F ^ ^^144 

3TFtm 4i^l 


2542 GI/2001 


(1) 
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4. ^ 3TST4T 

3iaicIT ^ >M[rjq|?r>4 feTf^TcE 3 T£JcIT q4eq f4wi [ ^xi^ldq 
] 3faM aiafcfT ‘^-Tr f^qj V^qr 

srajcfT 3 TFTTtt ^ ^ qn STsqciT ytaioi 

f^ql^rff '<nH ^ Pi^te 3T^^i 41 MiPjqji'4 qff fq^f^Raa ?T^ q^^rlT 
^ ^ "flMl 

4[l] PnfcE^: 1.8.2001 I 


4li|j 


1.8.2001 q4 ^-sTlE ^ffqrdt 311414, qr^ 

''4l%qrar4 #n ^ ster ^ ^f, [gsiiTem ], 

‘44^4 43|i)’iciq 45(raRT #4 ^g^<44 ii4! % 3T4< ^ 

Prtq-cE 41 44 tpr, 13 ^ 5 4^ 4)4 44 3r^^qcf 44T w]\m 

^4qi 4^ 1^ 4f^X11 4K4 41 ^414 34414 % ^ 314? ^ fciPiXE % 44 4? 

■r'H4^ 3 cpf ?T 44 4 4lr *^i 31^3^4 3fR dHIdK ^ 4^ 441 ^ 4«fr44m 

Pr3% 4^ 41%sr ^ pRI 411^1411 

44^ 4f^ 4? >nRjq|d4 fc^Tqi ^qi, 444Rt 3114R, ^ 

'4pjqHq PlPr4 q^cR f^4F{g?5qi»r4 T-511441 ], TRRR 45T4leT4 441414 
44EP4 #4 3^s4[d4 felPr4 ^ ^ 314? Mf A 444^) Pfgfrll 
MpiqlRldlcHq) qftsil Pt 44 4pila Prqnitq irPlqVudH'qj 4^54 ^ hRuih Pl4t44 
CTT'JI^I 5 4^ 4?^ 4ll^ wl%4 4?rq?r 4?T^4414i^qi44 4^q^ 

3E34lf^d 3fl? d4ldK ^ 4Ff^ I 4E4T 41 -3414 3114R % 44'4 4 314? Vi1 

^ 44 q? '344^ 3 cpt 414 4 4^t 4^ ST^qlf^cT sfl? dEldl? ^ ^41 4 tE 
fi 4fR44lfi 4^ PrPe 4^ 4RRi Pl41 141^411 
1l4i:i4jt>[1] i!^"d 441 44rdl? ^ 4^ 5 4^ 4^ ?ft41 4?1 314?^ ^ elR 
4l^ 34425t 4^1 3141 PrqixRfm 3i?RT: 4^141414 f^lPfqi 31441 

^dTlq ?1cT41cfi 311^, 31441 ^41^ ^ ?fRl41414 felPl41 31441 4^44 1^414 
[g?5ire14 ?-4144fl, 31441 ?f?T^ 4T4 4'41d4, 31441 ?1?I?4 #4 g?RM4 ^#14“ 
^ A 314? Mf PiRcE % 414 ^ 3fl? 3144: XT^q ^ pHp4 % ?41 4"l 4^1 1 

■^diq 34414 A 314? ^’jfl ldPq> % ?i4'4 ^ 3 4^ ^ ER 4 q^t q41 SF^HTRcI sfR 
44141? #11 qi1 4 tE ^i 4#k41^ q^ Pl^Rh q^ cTlffel #41 3T#411 
feRuft; [2] ##1144 feTf#E #11 31441 ### ?14q# 3114# 31441 ## 



[VFI 1—1J 


^ ^ 3T&TcfT f^TH [J^WcTiT T-9:|iq^l -^qr 

3TSM q-TW5f #T[ ■g^s^T^ fclf^m>' 'dqi 3^a^qT 31Tatq q?l 
qr?FIT h4J^?T 3T^^C^T 'm ^ f^fgxfi 3R-9:n^ sm Vft fef^, 

26.10.1962 ^ ^ ^ anqrdqq^ % qcRt^ A arafe 

26,10.1062 ^ 9.1.1968^T?]^ #TT ^ ^ q?r #TT ^ qc^nq^ 

m #iT sfqpft ^ ql^^FT f^i ^ 'iM ^] 

%r ^ f^R ^BcRTT, 

fcRi^:[3] ^ Mr ^ 'em qilMfr < 1 ^ argntcf ^r qq 

qq ^ M sTRaq qrq ^ qq ^ q^sn 'hft #t qq qrq qqqiii qq^Ri 
qaq qq qR Rq M qq crj M ^ ^ qaiiniRd qqr q Rr:qMk 
qqi qq qr apq M ^ Rrgq^ q^r aftq Mftq qrlM^q M -qqqi 
^'^iq qfqM qrqtq qqqi '^er^ ^ qrftqidq fM^q M q^/qr rM-t f^;q 
[g^qqefq qqqq'qi] qqqi ^qqr^lq qq^l qqRfq '3T9-TqT ^qr "'T^cTq ■# fMiq> 
M q?Tqi gqrq 3Tiq1q q’ 3rqq 31^ "iR 'qq^ Mq^F[l’^qq] q q^c^ fj'i i 
4[llll ^qrg:- 

[q?] 1.8.2001 qM 3Tfg 60 q^^ qT -3Tl^q^ M M RT'^ ^''Rq ~q 

2.8.195M -gqq ?t I qq qrqqT'i qi^iqq M q^i ^ 

3rqq M IMrq^ qq Rig M M 1 

f^] qq^ Mt 3TTq qflqr A fMfciRqrr afTq M - 

f1] qf?r q?' arqqo qj 3 RMTo qrr ^ dt 3dM R 3TfM R5 cM qqp I 

[2] Rb'# ^q-rR '^qi ^ qM % Mq arqqr qqqqqqq ^ q^^ft q^TM^q't 
qq qq?^ qrqq qmrb gq qqr qqT% qR'-'iiq ?qqqq gW'Tl q >^if*igff7 asq '■(-rqT 
qqfM % qrM ^r Miq^q 3 qi ?Tq^ [qr'q['D/^;3R:To ^ M 8 q^ M 1 

[3] 1971 4 fq qrqq qrq^ qM % Mq qM qqMM A fM^tq i^q qqr 
qqi% qqdqqqbq '^qil^gq* Rb^ q^r 7%qi ^qqiNei % qqRrq^ A> HiH<?r ^ qrRiqRq 

3 q4 qq? [ 3Rno/3Mqno % M 8 q^t ] 1 

4[IV] qq^ qfrqiT:- qf^ 'M^rqiq q^ qqq M tq A q-aqMqiq qq^qq 
qi qiq M M 3qqtq / Msqqqqtqr / qrlMeTq Maqq qqr 

qrq-anq [qfrsrr qM/srlM-q M mAF\/ qMRt qqq aqqtq sfrq 1%^ %§q'i 
^qqi % 3TMq qrqpqqr fMr q^ qrM / Mi ^ ^37ftq cMr A{ 
w q fM q1 qt Mr RM qq^ qrqqq % ^qi Mq q^ ^ 

qr qM Mr 4^ 45q M qM i 

5. Mq ^r M % M q^ qrqqr qr qmqdi ^ qr^ ^r qrqm qq Mq 
qfvTq qtqr i 
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6. 3TTq^ cfJt cTcE ^ TcE 

Tirg 3mE t ^ i 

7. ^ 3TFtrn f^f^RsId ?ncTt ifi Efrf^ 

fl7TT ^dl ^ ^ET f^TT TTT ^ % ^^:- 

i"] -ft ^ srr^ ^ ^fTTsftr w^- t, 

[2] TFT ^^TeT FfT^TT ^ %. aTSFF 

[3] fftT# 3RT 7T HTT W\ ^ TRT t,3T2M 

[4] FHfumd TT FTfqqT FT^ t, TF^ Tft IsTW TUT 
i\, 3T?TTT 

\o] TcFT TT TWS? t TT fft^# T^c^pjot l^?FTTT t, ST^Fn 

fC] T^tflF 4 JFm FTft % 3FT 3fM^frr 3fSTTT 3T3f^rr GTRft TF 

^-ft:T7T fC>f^7 t,-?T'-i^ 

[7] TftSF F^T ^ 3T^f^ cEft% 3iwft t, 

, 8] TftSF TFT A aT^fVi afFTTq tel t, TiaFfT 

f9] 3E?tqd WTift fcRITT FFF^f^ 3T?oftFf TM TT 3T?^ WFtft A\ 

t, TT 

, ^ 0] Tft8TT TtEEFFT % ^'fTPT FffelT TFT ^ I7?T gj^FFTTTR’ A^ ^ TTT ^ 

~rr fxT ?TTT%nT cT% aA f^TT bft i 
I M ] TTIFTT ITT TTtSTT % WTT % i^fF >7TF> ^ TT ter t, 3TSTFT 
Tftr Ff^Tr^ t. T?F-Jf 

[" 2] TIT Fft?r FT ft? ^lai ufrft fftrfr TF fftrit si^ftTr ft t^titt fft?n t, 

■F9FIT 

^5jcr^ 4 tIT^RsJT FPft TTSIFT Iftrft FF4 ^ 

[ 31 aTFfiF Fft SiqftRcl T'<ft FF FTTT fft?TT %, TT T7T FF TTFFTRtF? FTRiFIF 
[^ftrpTT Flf^TF^pFl TTM FIT FFFTT t T^F ^Ffft? FTFT t\ > 

[ 7 ] 3i-pftF ^7T ^ Tftarr, -Rtfiff f? stwt# t, ft fterft ft? 1ftiF ^Tuftr 
FSFTTT FE FTFFF ft, FTaiFT 

[TTj -<iA TFTTftt FoF ft 3TaTFT FF? fftftF FFffft ft? fftF- 
[11 TTFtF ftt Fflft Flftt 1ft?Fft ftt FftfIT TTT ft? felF 

[2] ftF^fT T7FFF ft? TFftr fft?ftt ftt ftlF?ft ft FlIftT fft?TT Ffl FIF?TT ft, 3ftF 

[ 3 ] vlFr4>' fcR?^ TF^ tftrftr ft? 'Slfttr Fr^^TIFTlftF? FFftFlftt Fft fit FTF??ft ft I 

3. Ttft Fftft F^ft fft-'Fft FFFF ft m^ 3I^«TlftcF ft? fep? FTT^T 3TTFT F?Fft ft 

F?T[ft?i F?ftTi FT Frrftm ^vF gf^tft ftFrr ftf^ FTrftTT fftrift Tft 
Fft'l4F T ftr^ft ft? fftr 3frftftT F?F[^. fftTT FuftFI I 



[ vini —1 ] 
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9. 3TPfm ^7fla=fT ^ sfR ^ 3Tf^ ^ ^ ^ 3t?Pt % 

STMR ^V-Mcll % ^ cf5t 3I^-3T^ 

cWN cf^tnr 3ft7 ^ tFT ^ 3r«T^rat % ^ ^3^ 

^ ^ ^f>t 3m ^ ^ ?nf^ ^ ^ amiW ^ 

% 3rgm irfr^rr bnt ^rt^rr ^ ^ i 

3TmW ^ 3<ggf^jd ^Jnf^ ^ ^^H^Jiifci % ^ 

3l;3'gfdd ^d^lFa % arrd^RT cj^ ^FteJTT dcf? w 4 ^ 

f^^lR^I ^ W 3tT%7ft Ylcf TfB t 1^ ^ d^cIcJN 3^ IR f^igf^ ^ 
vJMgit) ^1 

3rg^gf^ cmr 3ig>gftci R^Rnf^ % f^Hchl arratn ^ 

33qf^ ^f ■d'fwTf^ ^ ^r ^ f^^r %^Tf^ ^ ddmldd aig^d 

dsB srggRid ^ ^ tor to^ i 


touft:- 3rto^' 3to mw ^fFTsr to % w g fc i ^^R i d i qfren t ^ 
1^ 3T^<^ [Wetof^ w^ % ^0|H ^ SmR ^ v3^ 

Tte ^ 3m ^ tor^ amr^gfr ^ ^ Tnf^ fto ^dcfjf f^tor 

% to '(iVcfjiv; cKB t, toto ^ ’ft 3rm5t 3?teR ft? ^ ^R SfTd 

cfft to ^m m to'^ fft? 33to- gRr qfterr 4 fftft Bft ft? anm 
33^?mT dFT 3m gjftt "ft ^iiFmh fft?m vstr i 

10. F'T sT'RTsJt <pt B%fT w ^ gmrr tor wr ^ w toi rrm' ^ 
?jfrJT B^jmr tot’T arrto srqpft fftftci?rgm torr to arrtor totot ft? to ^ 3tor 
to ^ to torm 

11. tosn ^ toM ^ to 3^ wr w] tom? d^ ?m to ftodr ^rd dcf? fft? 
toft 3torctot 3rTd?m? tor % ^ d ftt tor fft? tor ft dto? sritrdd ^ftr 
toft arwrsft 3mR ft ddd fto 11 

fft?^ ftoRT ft fftto fft? w arrftftr 5T?r mrd ft? fto ffttoto fft?dT ddr 
to fftto armft 3Hyrt7 to t, toto d^rr tor^RT fftmr ft? wto ft fft?dr 
■tornr I 

12. ftr sT'WTTsft b?t toarr ft toft ft? to tomr Rd ft-ft ft? ^ -cfr toarr ft to 
?3Trft ft? eiK ft?to?r tordTcTd fftrfto ftcir / ft?tod dddto stoift. torft to 
dfftqidir fftto? ftdr' qtod fftmyfttoftr to ftdicw /?T?Rd ftdr g^sqrRd 
fftrfto? ftcTT/ gdTcj anto ft? 3rto dd ft cwn^ ft ftdr aram ar^ fft?ftt rmR ft 
dd ft^ to to ftdT to 33?fft 3TW dmer fftto m tor dr ddto ft^r 33?fft? 
fftmr dmd m ftf ft dr fft?ftt fftifttoftr dr ^?rft ftdr ft ?aiHid>iUi ^ 
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tor ^ ^ t 3fR >Hdch'efr 3TFTtH / 

^ ^ ferf^ ^ #rT 

^ 3TRfm ^ 3raR Mt 3TteTT H 'f^SfcTT ^ ^ 

% 4f^H % 3TrefR Pl^ftb cfH HT^ ^ ^1 
mnf^ ^ am ^ ferftcE ^ ^ to ^ WH aiteift % argto^ 

tET 'H|cry«>*i 


My dMd-1[^] ^HM ^Hcbl'JI: % aTRT-mT ^ ^ 

^Hcbl'JI d^TT ^ 3T^toT ^ ^ STwraft, cf>t tojcH ^ to 

% fc^\' I 'Hih1^<p dd-iiafr afR Mfdf^H h4^5T^ % hthRt afR 

^*145 ^5iiPi<p '-i^c^ait % 'tiw '4 iff 51M ^ RRt cf>'<4 4> aiRr^, Rht^ 

^uto ^ ar^sTT tt^ Rrto top ^ tot ti ton ^r wr afR ^jto toftt 
to % tor ^ ftom ?ftoT,to^- '>jto,anfto czjcrstt 

4$iiPi«P ani^iwH ^ iq^FT ^ vjii441 

NRMt_^M nn nton ci^toR to^T- ^ ^Rt^n 4 aito ^^m\ 
^T6^7to,tott,czncfRR, cTFRT toRf,TFTHTto Yfsq^.cfTcRT ^ nRWRl fRn tot 
% ^g^rtoK tor % tor ^i' arto ^ tton cmr atoeR ^ to^ 

to to^ I tot arjto mR^ih 4t h?h to i 

I I tonRt ailet?s|,Wl'^iH eRnn rl^ nntoHT LIcgfcT: 

^ nn ntoR torar^ ^rit totot ^r toteR ^ to 
Tf artotot cET ^ afR TTTHMci: ftop n antor ^ tor% crtt Rrnto ^ aTtotot 
Rt tonfrr RNrt ti 

toto torcnefn f^ito to, toto wtorT anto , ntor tonl^Hn wrtt) 
toto to toeRi, >H!^i'H to ^TcTO Rtop to d?n anto % atoto 
f^ to’ to ntocHi torr ntt tor toarR ato anto toto ] 
tonMn to^m ?TaTT to torn ^ aiRt ^ to wrto nto Rtor tofto 
[ ^fxRT ato iqRto tons ato l^rftoH RRp trt ^rran w] crtt to 
TTiRrato frnRFT % RH'^ torn ^ tolto ^ torrcm gm arRt Rt m 41 ato^ yRd<pi 
toi 




[HH 1] 


HTOT'spTTrsm; 
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^ fete ^ ^ ^ ^ ^ ^ ^ ^ 

TT^ wtea ^rf%cn ^fnr te ^ sfR ^ ^r te^rr ^ te ^tter^ % 
1^1^ 3fk 'm ^ te ^ gRi ^ f^ 

te?fr ^ yR-^cbi afR ^ ^rter % f^ ^ 'H«ff^a w^fk 

% ^eH ^ 3I£?RH ^ 

TT^, 

BRRi'xi 
c|ff •’-ilvjRl 

ten RrRicrte tenr % arjrrR ^i 
nm-i; tee^ ^ iRn^f nn ftef n5t ^300 te nff fc^te n^an ^i 
nFT-2; 3nxfFT BTfT fterj^ ^ 3 T^RjM % #c]|<^fif[Rte te ^fTRRfl nn 
^e^icRH yff fcTfefcT n^aTT ^ t^ffT ^•IcIM ^fcR Wiki c^xlcl Rl>!H^ sfR ^ 3TTntn 
ten 3fR ^Ete te 3itecf<^ 3fcf> 100 ^ i 
2: nR-1 ^ n4f fcteci n^an ^ ter nte iT9n n^r % sri^mKin 
\jii*^ nr^ ■?nm wcrk Bfnr: 


fte srteBH 3fcf) 

P[?nn^-1 [ n^fte n^] 

[ n? ] ■'iHHM 5TPT100 n?n 200 

[js ] 3T^ nm nn nten 

cTmi onnn 41 ^^di 

100 nm 

w?nn^-2 1te^ teRsT, nrwT ten d^n 100 2 

nnntcm wcgfd 


^nra 

2^ 


wnnm-l dgRicbew nn te nnnwd -2 tencnn? jnfn? nn 

tel 

ftej?r:-1teffcten nfnt ^ffte % armlte % te tenn, niwr ten nan ntenra 
nte ^ n^dMd 3 TeR-<neFT te 1 

[i]tetn tenrnn ften^ te / tefn center tern tefenten/tetete 
tenn/ RTTTfn te ften^ te/ nnm tefn i 
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[2]^ ^ ^ I 

3. ^5TT ^ ^ % STJWf ^ I 

.3mjM ^ MVHL|7( fern- I I cI2^T ^CTUt^ ^ 3fM 

^ ^ cET f^cq vifMT 11 

^ ^ q?q qof % 1^ #11 q # ^ ^ 

37?^ % I 

f^quft-S qfr arwTsff ^q#R q^qqq ^ ar^r^ ^ amqr ]^ feRqqr 

t ^ ^ qm 3TT^q qq % q#rq ^6 4 ^q^ ^ ^ f#iq qrf# 3 R?i9TT trfit 
afr#TT # ^ qfqqq ifr feRlqt i 

fetquft:^ qqi qr^ qq! fcicEcq aif^ Hpq qfRqr aik arrtqq qq % qqcTq6 ^ 
mRcjS^ cfrT^ Tiqf%T ar^#! TTRIKuidAlf ^ ^ilkm I 

ftxqoft-6 q?qqq-i [qr] qan q^qqq-11 alk aTtkt qM ^ i 

#qDk6 3 t«tM ^ f^RE^q WT A arqqr^ q# [arqq q^Jfl qrqr qq Tsk 
arq qrqr A q?qqq-11 % q^t q^ q# #qT qi^qr i 
fetcfxift-Z [1] ftqR^rq A> ariqM ^ fkq qVfT ^ qr-’m ^ 

I q?qqqf-i [cEf^te" qq>R] A q# arq^r ^ q^-yRkqq ^ ^ 
q?ifqT #TT, q?qqqr- ii ^ q?# A tqr #qr i 

f#qpk7[ll] ^ amrsft qjt #t ^ A> arq^ qqjqn Tqq cikr #t i 

k^kt-7[lll] ^ f^cEdtq afRif^krt qq q^q-l aiM Tfer ?TaTT q?qqq- ii ^ ire qqr 
arf^kR WT #01 liiRkT i 

4. ariqW qq ^ qm aiq^ fist #t i ## A\ ftfif ^ 

^ a^q q5t TIFFIrq ~AA q^t arjqRT q^ # I5 TtMI 

5. aqqtq aiq^ f44q^ k qftqq ^ fcR# xre qi fcm# ^ 3r#q? aiq^ [qqTktqq#T 

qr^fT ] Mkq q^T TREqr ti 

6. %qcT q^ Tf?f^ 5TR ^ fkq atcE q^ qq#^ | 

7. ^xiiq fcH<aiqc ^ qqr^ f^Raa fctqql % ari^fq^iq aNt %5 3T%^l<rl qqj aiq^ qqF 

Ml#tl 

8. q^sq ^ wA f^qqt ^ qm qq sjtr insq qq^rqr % qMiPTcqlrq q^r k qR 
?T#t 4 qRoE^ qsq qjq^ ^ k ^-#q^ q^ q^ 11 




[smi—1] 


HrotfiTTrsm; arfrrqR^ 


DEPARTMENT OF PERSONNEL AND TRAINING 

RULES 

New Delhi, the 18th August, 2001 

F- No. 9/1/2001-CS. n.—The Rules for a Limited Departmental Competitive 
Examination for inclusion in the Select Lists for the Upper Division Grade of the Ccntr(d 
Secretariat Clerical Service, Central Vigilance Commission, Railway Board Secretariat Clerical 
Services, Department of Tourism (Headquarters Establishment), Ministry of Parliamentary 
Affairs ArmedForces Headquarter Clerical Service and Election Commission of India tc; be 
held by the Staff Selection Commission in 2001 are published for general information. 


2. The number of persons to be selected for inclusion in the select 
list will be specified in the notice issued by the Commission. 
Reservations shall be made for the candidates' belonging to the 
Scheduled Castes and Scheduled Tribes after taking into account the 
vacancy position reported to the Commission by the indenting 
cadres/offices. 

"A Scheduled Caste/Tribe means any of the Castes/Tribes 
specified in the Orders issued under Article 341/342 of the 
Constitution from time to time." 

2A, Reservation shall also be made for candidates belonging to the 
Physically Handicapped (For Orthopedically Handicapped, Hearing 
Handicapped and Visually Handicapped). 

3. The examination will be conducted by the Staff Selection 
Commission in the manner prescribed in the Appendix to these Rules. 

The dates on which and the places, at which the examindion 
will be held, shall be fixed by the Commission. 

4. Conditions of cliQlbflity: - 

Any permanent or regular or regularly appointed temporary 
officer of the Lower Division Grade to the C_.irro! SecretQpJot 
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Clerical Service or Central Vigilance Commission or Railway Board 
Secretariat Clerical Services or Department of Tourism 
(Headquarters Establishment) or Ministry of Parliamentary Affairs or 
/Armed Forces Headquarter Clerical Service or Election Commission of 
India who satisfies on crucial date the following conditions shall be 
eligible to appear at the examination. 

4.(1) Crucial date :- 1.8.2001. 

4.(11) Length of Service:- 

He should have on the 1.8.2001 rendered an approved and 
continuous service of not less than 5 years in the Lower Division 
Grades of the Central Secretariat Clerical Service or Central 
Vigilance Commission or Railway Board Secretariat Clerical Services or 
in the post of Lower Division Clerk in the Department of Tourism 
(Headquarters Establishment) or Ministry of Parliamentary /Affairs or 
/Armed Forces Headquarter Clerical Service or an approved and 
continuous service of not less than 3 years in the post of Lower 
Division Clerks in the Secretariat of Election Commission of India will 
be counted from the date of the candidate's appointment in the said 
grade. 


Provided that if he had been appointed to the Lower Division 
Grade of the Central Secretariat Clerical Service or Central Vigilance 
Commission or Railway Board Secretariat Clerical Services or 
Department of Tourism (Headquarters Establishment) or Ministry of 
Parliamentary /Affairs or /Armed Forces Headquarter Clerical Service 
on the result of a Competitive Examination, including Limited 
Departmental Competitive Examination, the results of such 
examination should have been announced not less than 5 years before 
the crucial date and he should have rendered not less than 4 years 
approved and continuous service in the Grade or in the case of 
Election Commission of India such limit is 3 years will be counted from 
the date of the candidate's appointment in the said grade. 



[HFTI—1] 
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Note (1): - The Limit of 5 years of approved and continuous service 
will also apply if the total reckonabic service of a candidate is partly 
as a Lower Division Clerk and partly, os Upper Division Clerk in the 
Central Secretariat Clerical Service or Central Vigilance Commission 
or Railway Board Secretariat Clerical Services or Department of 
Tourism (Headquarters Establishment) or Ministry of Parliamentary 
Affairs or Armed Forces Headquarter Clerical Service and in case 
of Election Commission of India such limit is 3 years will be counted 
from the date of the candidate's appointment in the said grade. 

Note (2): - Any permanent or rcgulor or regulorly appointed 
temporary Lower Division Clerk of the Central Secretariat Clerical 
Service or Central Vigilance Commission or Railway Board Secretariat 
Clerical Services or Department of Tourism (Headquarters 
Establishment) or Ministry of Parliamentary Affairs or Armed Forces 
Headquarter Clerical Service or Election Commission of India who 
joined the Armed Forces during the period of operation of 
proclamation of emergency issued on 26^*^ October, 1962, namely 26th 
October, 1962 to 9^^ January, 1968 would on reversion from the 
Armed Forces be allowed to count the period of his service(including 
the period of training, if any) in the Armed Forces towards the 
prescribed minimum service. 

Note (3): - Lower Division Clerks who are on deputation to ex-cadre 
posts with the approval of the competent authority will be eligible, to 
be admitted to the examination if otherwise eligible. This, however, 
does not apply to a Lower Division Clerk who has been appointed to an 
ex-cadre post or to another services on "transfer" and does not hove 
a lien in the Lower Division Grade of the Central Secretariat Clerical 
Service or Central Vigilance Commission or Railway Board Secretariat 
Clerical Services or Department of Tourism (Headquarters 
Establishment) or Ministry of Parliamentary Affairs or Armed Forces 
Headquarter Clerical Service or Election Commission of India. 

4.(111) Aqc:- 

(g) He should not be more than 50 years of age, as on 1.8.2001 i.e. 
he must not have been born earlier than 2.8.1951. This provision 
is not applicable in case of LDCs belonging to Armed Forces 
Headquarter Clerical Service. 
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The upper age limit prescribed above will be further relaxable: 

(i) upto maximum of five years if a candidate belongs to a 
Scheduled Caste or a Scheduled Tribe; 

(ii) upto a maximum of three years (eight years for SC/ST) 
in case of Defence service personnel disabled in 
operation during hostilities with any foreign country or in 
a disturbed area and released as a consequence thereof; 

(iii) upto a maximum of three years(eight years for SC/ST) in 
case of Border Security Force personnel disabled in 
operations during the Indo-Pakistan hostilities of 1971 
and released as a consequence thereof. 

SAVE AS PROVIDED ABOVE THE AGE LIMITS PRESCRIBED CAN 
IN NO CASE BE RELAXED. 

^ (IV) Typewriting Test:- 

Unless exempted from passing the Monthly/Quarterly 
Typewriting Test held by Department of Official Language under 
fT'nd; Teaching Scheme, Union Public Service Commission/ Secretariat 
■^raining School/ln-stitute of Secretariat Training and Management 
(Examination Wing)/Subordiriatc Service Commission/Staff Selection 
Commission for the purpose of confirmation in the Lower Division 
6rade, he should have passed this test on or before the date of 
notification of the examination from one of these organisation, 

b. The decision of the Commission as to the eligibility or otherwise 
of a candidate for admission to the examination shall be final. 

6. No candidate will be admitted to the examination unless he 
holds a certificate of admission from the Commission, 

7, A candidate who is or has been declared by the Commission to 
be guilty of: - 

(i) obtaining support for his candidature by any means, or 

(ii) impersonating, or 

(iii) procuring impersonation by any person, or 
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(iv) submitting fabricated documents or documents which 
have been tampered with, or 

(v) making statement which are incorrect or false or 
suppressing material information , or 

(vi) resorting to any other irregular or improper means in 
connection with his candidature for the examination, 
or 

(vii) using unfair means in the examination hall, or 

(viii) misbehaving in the examination hall, or 

(ix) writing irrelevant matter, including obscene language 
or pornographic matter in the script(s),or 

(x) harassing or doing bodily harm to the staff employed 
by the Commission for the conduct of their 
examination, or 

(xi) violating any of the instructions issued to the 
candidates alongwith their Admission Certificates 
permitting them to take the examination, or 

(xii) taking away Question Booklet/Answer Sheet with 
him/her from the examination hall or passing it on to 
unauthorised person/ persons during conduct of their, 
examination or 

(xiii) attempting to commit or, as the case may be, abetting 
the Commission of all or any of the acts specified in 
the foregoing clauses, may in addition to rendering 
himself liable to criminal prosecution, be liable:- 

(a) to be disqualified by the Commission from the 
examination for which he is a candidate, or 

(b) to be debarred either permanently or for a 
specified period:- 

(i) by the Commission from any examination or 
selection held by them; 

(ii) by the Central Government from any 
employment under them, and 

(c) to disciplinary action under the appropriate rules. 
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8. >Any attempt on the part of the candidate to obtain support for 
his candidature by any means may be held by the Commission to be a 
conduct, which would disqualify him for admission to the examination 

9. ^ftcr the examination, the candidates will be arranged by the 
Commission, in seven separate lists, in the order of merit as disclosed 
by the aggregate marks finally awarded to each candidotes; and in 
that order so many candidates os are found by the Commission to be 
qualified in the examination shall be recommended for inclusion in the 
Select List for the Upper Division &rade upto the required number. 

Provided that the candidates belonging to Scheduled Castes or 
the Scheduled Tribes may, to the extent of the number of vacancies 
reserved for the Scheduled Caster and the Scheduled Tribes be 
recommended by the Commission by a relaxed standard, subject to 
the fitness of these candidates for selection to the service. 

Provided that the candidates belonging to the Scheduled 
Castes and the Scheduled Tribes who have been recommended by the 
Commission without resorting to the relaxed standard referred to in 
this sub rule, shall not be adjusted against the vacancies reserved for 
the Scheduled Castes and the Scheduled tribes. 

Note: - Candidates should clearly understand that this is a 
competitive and not a qualifying examination. The number of persons 
to be included In the Select List for the Upper Division Grade on the 
results to the examination is entirely with in the competence of 
Government to decide. No candidate will, therefore, have any claim 
for inclusion in the Select List on the basis of his performance in this 
examination as a matter of right. 

10. The form and manner of communication of the result of the 
examination to individual candidates shall be decided by the 
Commission in its discretion and the Commission will not enter into 
correspondence with them regarding the result. 

11. Success in the examination confers no right to selection unless 
the cadre authority is satisfied, after such enquiry as may be 
considered necessary that the candidate, having regard to his conduct 
in service, is suitable in all respects for selection. 
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Provided that the decision as to whether a particular candidate 
recommended for selection by the Commission is no suitable shall be 
taken in consultation with the Department of Personnel and Training. 

12. A candidate, who after applying for admission to the 
examination or after appearing in it, resigns from his appointment in 
the Central Secretariat Clerical Service/Central Vigilance 
Commission/Railway Board Secretariat Clerical Scrviccs/Department 
of Tourism (Headquarters Establishmcnt)/Ministry of Parliamentary 
/^ffairs/Armed Forces Headquarter Clerical Service/Election 
Commission of India or otherwise quits the Service or severs his 
connection with it, or whose services are terminated by his 
Department or who is appointed to an ex-cadre post or to another 
service on " transfer" and does not have a lien in the Lower Division 
Grade of the Central Secretariat Clerical Service/Central Vigilance 
Commission/Railway Board Secretariat Clerical Services/Department 
of Tourism (Headquarters Establishment)/Ministry of Parliamentary 
/Affairs//Armed Forces Headquarter Clerical Service/Election 
Commission of India will not be eligible for appointment on the result 
of this Examination. 

This, however, does not apply to a Lower Division Clerk who has 
been appointed on deputation to an ex-cadre post with the approval of 
the competent authority. 

SCHEDULE 

Syllabus of Exominotion 

Paper I 

fg) general Awareness :- 

Questions will be aimed at testing the candidates' general 
awareness of the environment around him and its application to the 
society. Questions will also be designed to test knowledge of current 
events and of such matter of every day observations and experience 
in their scientific aspect as may be expected of an educated person. 
The test will also include questions relating to India and its 
neighbouring countries especially pertaining to History, Culture, 
Geography, Economic Scene, General Polity and Scientific Research. 
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(b) Comprehension and Writing /Ability of Enolish Lanougoe 

Questions will be designed to test the candidates' 
understanding and knowledge of English Language, vocabulary, 
spellings, grammar, sentence structure, synonyms antonyms, sentence 
completion, phrases and idiomatic use of words etc. There will be a 
question on comprehension of a passage also. 


Paper H:- 


Notino. Draftino and Office Procedure: 

The Paper on Noting, Drafting and Office Procedure will be 
designed to test the candidates' knowledge of office Procedure in the 
Secretariat and Attached Offices and generally their ability to write 
and understand notes and draft. 

Candidates belonging Central Secretariat Clerical Service, 
Central Vigilance Commission, Department of Tourism (Headquarters 
Establishment), Ministry of Parliamentary Affairs, Armed Forces 
Headquarter Clerical Service and Election Commission of India are 
required to study the Manual of Office Procedure, Notes on Office 

Procedure issued by the Institute of Secretariat Training and 
Management and the Rules of Procedure and Conduct of Business in 
the Lok Sabha and the Rajya Sabha and Hand Book or orders issued 
by the Ministry of Home Affairs regarding use of Hindi for official 
purposes of the Union. 

Candidates belonging to Railway Board Secretariat Clerical 
Service, are required to study the Manual of Office Procedure issued 
by the Railway Board and the Rules for procedure and Conduct of 
Business in the Lok Sabha and the Rajya Sabha and Hand Book or 
orders issued by the Ministry of Home Affairs regarding use of Hindi 
for official purposes of the Union and the Indian Railways. 
Compendium of orders regarding use of official language for this 
purpose 


GUPTA. Under Secy 
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APPENOIX 


The examination shall be conducted according to the following 

plan:- 

Part I 

Written Examination carrying a maximum of 300 marks in the 
subjects as shown in para 2 below- 

Portll 


Evaluation of record of service of such of the candidates who 
attain at the written examination, minimum standard as may be fixed 
by the Commission in their discretion carrying a maximum of 100 
marks. 

2. The subject of the written examination in Part I, the maximum 
marks allotted to each paper and the time allowed will be as follows:- 


Subject 

Maximum Marks 

Time | 

1 

i 

Paper I: ^ 

(Objective Type) 
a) General Awareness 

100 Question 


200 

2 hours 

i 

(b) Comprehension and writing ability of 
English Language 

100 Question ^ 




Paper II: 

Noting, Drafting & Office Procedure 


100 

2 hours 


Paper I will be ' Objective-Multiple-Choice-Type' whereas Paper II will 
be descriptive type. 

Note:- There will be separate papers on Noting, Drafting and Office 
Procedure for cand'dates belonging to the two categories viz. 
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(i) Ccntrol Secretariat Clerical Service, Central Vigilance 
Commission, Department of Tourism (Headquarters Establishment), 
Ministry of 

(ii) Porliamentary Affairs, /Armed Forces Headquarter Clerical 
Service’, and Election Commission of India. 

(iii) Roilway Board Secretariat Clerical Service 

3. The syllabus for the examination will be as shown in the 

Schedule below. 

Note 1:-Canaidates are allowed the option to answer the Paper II on 
Noting, Lrnfting and Office Procedure either in English or Hindi 

Note 2;-The option will be for a complete paper and not for different 
question in the same paper. 

Note 3:-Candidates desirous of exercising of the option to answer the 
afe esaid paper in Hindi (Devanagri) or in English should indicate their 
intention to do so clearly in column 6 of the /Application Form; 
oTharvise, (it would be presumed that they would answer the paper in 
Ekm ;h) t'.eir nppiicatijn would be rejected forthwith. 

Note 4 :-The oprion jnce exercised shall be treated as final and no 
requesi for rlteratior in column 6 of the application form shall 
ordinarily be entertained. 

Note 5:-QueS)ion paper in respect of Paper I and Paper II will be 
supplied bfii h in English and Hindi. 

Note 6:-No credit fur Paper II will be given for an answer written in 
a language other than the one opted by the candidate. 

Not-e 7(1): : nr VNualiy H rrNCapped (VH) category candidates, both 
tne Question paper would be set In Braille. In Poper I ^Objective 
type) they will mark their answers in the Braille question booklet 
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itself. While in Paper-II they will have to answer the questions in 
Braille. 

Note 7(ii):-Such candidates would be required to bring their own 
equipment for writing answers in Braille. 

Note 7(iii):- VH category candidates would be allowed an extra time 
of half an hour in Paper-I and one hour in Paper-II. 

4. Candidates must write the papers in their own hand. In no 
circumstances they will be allowed the help of a scribe to write 
answers for them. 

5. The Commission has discretion to fix qualifying marks in any or 
all subjects of the examination. 

6. Marks will not be allowed for mere superficial knowledge. 

7. Deduction upto 5 per cent of the maximum marks in the written 
subject will be made for illegible handwriting. 

8. Credit will be given for orderly, effective and exact expression, 
combined with due economy of words in all subjects of the 
examination. 
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